
[Your Name / Executor Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 

[Date] 

[Bank Name] 

[Branch Address] 

[City, State, Zip Code] 

RE: Request for Checkbook Issuance for Estate Account 

Estate Name: [Name of the Deceased] 

Account Number: [Estate Account Number] 

To the Branch Manager, 

I am writing to you in my capacity as the court-appointed Executor/Administrator for the Estate 

of [Name of the Deceased]. 

I would like to formally request the issuance of a checkbook for the above-referenced estate 

account. This checkbook is necessary to facilitate the payment of estate debts, taxes, and 

administrative expenses as required by law. 

Please ensure that the checks are printed with the following account title: 

Estate of [Name of the Deceased], [Your Name] as Executor/Administrator 

Please notify me when the checkbook is ready for collection or if it will be mailed to my address 

on file. If there are any fees associated with this request, please deduct them directly from the 

estate account. 

Attached for your reference are copies of the Letters Testamentary/Letters of Administration and 

my valid government-issued identification. 

Thank you for your prompt assistance in this matter. 

Sincerely, 

[Signature] 

[Your Printed Name] 

Executor / Administrator of the Estate of [Name of the Deceased] 


