
[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 

[Date] 

[Bank Name] 

[Bank Address] 

[City, State, Zip Code] 

Subject: Request to Remove Joint Account Holder 

To Whom It May Concern, 

I am writing to formally request the removal of a joint account holder from the following 

account: 

Account Type: [e.g., Savings/Checking] 

Account Number: [Your Account Number] 

I wish to remove [Name of Person to be Removed] from this account. Effective immediately, I 

would like this account to be held solely in my name. 

Please find the signatures of both account holders below, signifying mutual consent to this 

change. 

Please confirm once the removal process is complete and if any further documentation or a new 

account agreement is required. 

Sincerely, 

__________________________ 

[Your Signature] 

[Your Printed Name] 

 

__________________________ 

[Signature of Person Being Removed] 

[Printed Name of Person Being Removed] 


