
[Date] 

[Policyholder Name] 

[Address] 

[City, State, Zip Code]  

Subject: Welcome back to [Company Name] - Policy #[Policy Number] 

Dear [Policyholder Name], 

We are delighted to welcome you back to [Company Name]. Thank you for choosing us once 

again to protect what matters most to you. 

We truly appreciate the trust you have placed in our team. Our goal is to provide you with the 

highest level of service and the peace of mind that comes with reliable insurance coverage. We 

are committed to ensuring your experience with us is seamless and supportive. 

Enclosed/Attached you will find your updated policy documents. Please review them carefully to 

ensure all information is correct. If you have any questions regarding your coverage or if your 

needs have changed, our dedicated support team is here to assist you. 

You can reach us at: 

Phone: [Phone Number] 

Email: [Email Address] 

Website: [Website URL]  

Thank you for returning to the [Company Name] family. We look forward to serving you for 

many years to come. 

Sincerely, 

[Your Name/Signature] 

[Your Title] 

[Company Name]  


