
[Company Letterhead] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Address]  

Subject: Comfort Letter Regarding Regulatory Compliance and Internal Controls 

To whom it may concern, 

This letter is provided by [Company Name] (the "Company") in connection with [Reference 

Project, Transaction, or Audit]. The purpose of this letter is to provide assurance regarding our 

existing regulatory compliance frameworks and internal control environment. 

We hereby confirm the following: 

• Regulatory Framework: The Company maintains policies and procedures designed to 

ensure compliance with all applicable laws, regulations, and industry standards relevant 

to our operations in [Jurisdiction/Sector]. 

• Internal Controls: The Company has implemented an internal control system over 

financial reporting and operational processes to mitigate risks and ensure the accuracy of 

data provided. 

• Monitoring and Oversight: Our compliance programs are subject to periodic internal 

reviews and, where applicable, external audits to verify effectiveness and adherence to 

established protocols. 

• Material Non-Compliance: As of the date of this letter, management is not aware of any 

material breaches of regulatory requirements or significant deficiencies in our internal 

control environment that would adversely affect our ability to fulfill our obligations under 

[Agreement Name]. 

This letter is for informational purposes only and does not constitute a legal guarantee or an 

amendment to any existing contractual agreements. The statements herein are based on facts 

available to management at the time of writing. 

Should you require further documentation or have specific questions regarding our compliance 

infrastructure, please contact [Contact Person Name] at [Phone/Email]. 

Sincerely, 

[Signature] 

[Name of Authorized Representative] 

[Title, e.g., Chief Compliance Officer / CFO] 

[Company Name]  


