
[Company Letterhead] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Address] 

Subject: Comfort Letter Regarding Financial Policy Adherence 

Dear [Recipient Name], 

This letter is provided in connection with [Purpose of the Letter/Transaction Name]. 

We, the management of [Company Name], hereby confirm that we have established robust 

internal financial policies and procedures designed to ensure compliance with [Specific 

Regulations/Accounting Standards, e.g., GAAP/IFRS]. 

We confirm that for the period ending [Date], the Company has adhered to its documented 

financial policies, including but not limited to: 

• Internal controls over financial reporting. 

• Expense management and authorization protocols. 

• Risk management and mitigation strategies. 

• Debt covenant compliance. 

Based on our internal assessments and regular reviews, nothing has come to our attention that 

causes us to believe that the Company is in material breach of its stated financial policies as of 

the date of this letter. 

This letter is for your information only and is not intended for general distribution. It does not 

constitute an audit opinion or a legal guarantee of future performance. 

Sincerely, 

[Signature] 

[Printed Name] 

[Title, e.g., Chief Financial Officer] 

[Company Name] 


