
[Bank Letterhead] 

Date: [Insert Date] 

To: [Recipient Name/Company Name] 

Address: [Recipient Address]  

Reference: Bank Comfort Letter for [Applicant/Client Name] 

Dear Sir/Madam, 

We, [Bank Name], hereby confirm that our client, [Client Name], maintains an account with us 

and is in good standing. Our client has requested that we issue this letter of comfort regarding 

their financial capacity to engage in the purchase of [Product Description]. 

We confirm that [Client Name] has sufficient credit facilities or funds available to initiate the 

issuance of an Irrevocable, Transferable Letter of Credit (TLC) for the amount of [Currency and 

Amount in Figures] ([Amount in Words]). 

This Letter of Credit, once issued, will be subject to the Uniform Customs and Practice for 

Documentary Credits (UCP 600) and will be transferable in its entirety or in parts to secondary 

beneficiaries as per the client's instructions. 

This letter is provided for informational purposes only and does not constitute a financial 

guarantee, a binding commitment, or a contractual obligation on the part of [Bank Name]. It is 

issued based on the current financial standing of our client and is subject to final credit approval 

and documentation requirements at the time of the transaction. 

This letter is valid for a period of [Number] days from the date of issuance. 

Yours faithfully, 

[Signature] 

[Name of Bank Officer] 

[Title/Position] 

[Bank Stamp]  


