Date: [Insert Date]

To:

[Client Name/Organization Name]
[Client Address]

[City, State, Zip Code]

Subject: Project Completion Guarantee Letter
Dear [Name of Contact Person],

This letter serves as a formal guarantee regarding the completion of the project titled " [Insert
Project Name]", as per the agreement dated [Insert Contract Date].

We, [Company Name], hereby guarantee that all works, deliverables, and services specified in
the scope of work shall be completed in full and delivered to [Client Name] no later than [Final
Completion Date].

We further guarantee that:

e The project will meet all technical specifications and quality standards outlined in the
contract.

e All milestones will be adhered to according to the agreed-upon schedule.

e Any defects or deficiencies identified upon delivery will be rectified at our expense
within [Insert Number] days of notification.

In the event of a failure to complete the project by the specified deadline due to circumstances
within our control, [Company Name] agrees to [Insert Penalty or Remedy, e.g., provide a refund
/ pay liquidated damages as per the contract terms].

This guarantee remains in full force until the formal acceptance of the project by [Client Name].
Sincerely,

[Signature]

[Name of Authorized Representative]

[Title]

[Company Name]
[Contact Information]



