
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email] 

[Date] 

[Recipient Name or Institution] 

[Department] 

[Address] 

[City, State, Zip Code] 

Subject: Verification of Vehicle Identification Number (VIN) and Loan Reference 

To Whom It May Concern, 

I am writing to formally provide the vehicle and financing details regarding my account. Please 

find the necessary information listed below for your records: 

• Vehicle Make: [Insert Make, e.g., Toyota] 

• Vehicle Model: [Insert Model, e.g., Camry] 

• Year: [Insert Year] 

• Vehicle Identification Number (VIN): [Insert 17-digit VIN] 

• Loan Reference Number: [Insert Loan Account Number] 

This information is provided in reference to [state purpose, e.g., insurance updates, registration, 

or payoff inquiry]. Please ensure that all future correspondence regarding this vehicle includes 

the loan reference number stated above. 

If you require any additional documentation or have further questions, please contact me directly 

at [Your Phone Number]. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


