
[Your Name] 

[Your Address] 

[Your Email Address] 

[Your Phone Number] 

[Date] 

[Recipient Name or Department Name] 

[Company Name] 

[Company Address] 

Subject: Formal Appeal for Reversal of Account Termination - Account ID: [Your Account 

Number/Username] 

Dear [Recipient Name or Customer Support Team], 

I am writing to formally request a review and reversal of the recent decision to terminate my 

account associated with the email address [Your Email Address]. I received notice of this 

termination on [Date]. 

I believe this termination may have been made in error or was the result of a misunderstanding. 

[Optional: Provide a brief, factual explanation of the situation or clarify any misinterpreted 

actions]. 

I have always valued the services provided by [Company Name] and have consistently aimed to 

comply with your Terms of Service. If there was a specific violation, I sincerely apologize and 

would appreciate the opportunity to rectify the issue immediately. 

I have attached [List any supporting documents/evidence, if applicable] to assist in your review 

of this matter. I am happy to provide any further information required to resolve this situation. 

Thank you for your time and for reconsidering my case. I look forward to your positive response 

and the restoration of my account access. 

Sincerely, 

[Your Signature (if sending by mail)] 

[Your Printed Name] 


