[Date]

[Recipient Name]

[Recipient Title]

[Company Name]

[Property Address/Portfolio Name]

Subject: Regulatory Compliance Guidance for [Property Name/Reference Number]
Dear [Recipient Name],

This letter provides formal guidance regarding the regulatory compliance requirements for the
commercial real estate assets referenced above. To ensure ongoing adherence to local, state, and
federal mandates, please review the following compliance categories:

e Zoning and Land Use: Verification of current occupancy permits and adherence to
specific municipal zoning ordinances.

e Environmental Standards: Documentation of Phase I Environmental Site Assessments
(ESA) and compliance with EPA regulations regarding hazardous materials and waste
disposal.

o Building Codes and Safety: Updates on fire safety certifications, elevator inspections,
and ADA (Americans with Disabilities Act) accessibility standards.

e Energy and Sustainability: Compliance with local energy benchmarking laws and
greenhouse gas emission reporting requirements.

o Financial and Tax Reporting: Submission of updated property tax assessments and
anti-money laundering (AML) disclosure requirements.

Action Required:
Please conduct an internal audit of the items listed above. All supporting documentation must be
updated and filed by [Deadline Date]. Failure to maintain compliance may result in

administrative penalties, fines, or impact the legal standing of the property title.

Should you require further clarification or a detailed checklist for a specific jurisdiction, please
contact our compliance department at [Phone Number] or [Email Address].

Sincerely,
[Your Name]

[Your Title]
[Your Organization Name]



