
To: [Stakeholder Name/Department] 

From: [Your Name/IT Security Team] 

Date: [Insert Date] 

Subject: Quarterly Cybersecurity Status and Risk Update 

Dear [Stakeholder Name], 

This letter provides an update on our organization's current cybersecurity posture, ongoing 

initiatives, and identified risk areas for the current period. 

1. Executive Summary 

[Insert a high-level summary of the security landscape, including any major successes or 

significant threats encountered since the last update.] 

2. Recent Improvements and Initiatives 

• Infrastructure Upgrades: [Briefly describe new firewalls, MFA implementation, or 

encryption updates.] 

• Policy Updates: [Mention any new security protocols or compliance alignment.] 

• Training: [Detail recent employee awareness programs or phishing simulation results.] 

3. Current Threat Landscape 

We are currently monitoring the following risks that may impact our operations: 

• [Risk 1: e.g., Increased industry-wide ransomware attacks] 

• [Risk 2: e.g., Third-party vendor vulnerabilities] 

4. Incident Report Summary 

Total Incidents Reported: [Number] 

Critical Vulnerabilities Resolved: [Number] 

Average Response Time: [Time Period] 

5. Action Required / Recommendations 

To maintain our security standards, we request the following from your department: 

• [Action Item 1: e.g., Ensure all department assets are logged] 

• [Action Item 2: e.g., Approve budget for security software renewal] 



Please contact the Cybersecurity Team if you have any questions or require a detailed technical 

briefing. 

Best regards, 

[Your Signature] 

[Your Title] 

[Contact Information] 


