
FINAL NOTICE: RESOLUTION PLAN SUBMISSION 

Date: [Insert Date] 

To: [Recipient Name/Organization Name] 

Address: [Recipient Address] 

Account Number: [Insert Account Number] 

Dear [Recipient Name], 

This letter serves as a final reminder regarding the formal Resolution Plan that was due for 

submission on [Insert Original Due Date]. As of the date of this notice, we have not received 

your documentation. 

Please be advised that your Resolution Plan must be submitted no later than [Insert Final 

Deadline Date]. This plan is a mandatory requirement to address [mention outstanding issue, 

e.g., account delinquency or contractual non-compliance] and to avoid further escalated actions. 

Submission Instructions: 

• Email: [Insert Email Address] 

• Online Portal: [Insert Website URL] 

• Mail: [Insert Physical Address] 

Failure to provide the required Resolution Plan by the final deadline mentioned above may result 

in [mention consequences, e.g., legal action, termination of services, or reporting to credit 

agencies]. 

If you have already submitted your plan, please disregard this notice. If you require assistance or 

need to discuss the requirements, contact our compliance department immediately at [Insert 

Phone Number]. 

Sincerely, 

[Your Name/Department Name] 

[Organization Name] 


