Date: [Insert Date]

To: [Lender/Servicer Name]

Attention: [Department Name]

Address: [Lender Address]

Re: Update of Contact Information for Account/Loan Number: [Insert Loan Number]

Dear [Contact Name or Department],

I am writing to formally provide my updated contact information to ensure the timely delivery of
all letters, statements, and official correspondence regarding my loan. Please update your records
to reflect the following information:

Borrower Name: [Full Name]

Mailing Address: [Street Address, City, State, Zip Code]

Primary Phone Number: [Phone Number]

Email Address: [Email Address]

Please use the mailing address provided above for all future physical letter deliveries. I request
that all previous contact information be replaced with the details listed in this letter immediately.

Kindly send a confirmation to my updated address or email once these changes have been
processed in your system.

Thank you for your assistance.
Sincerely,

[Signature]
[Printed Name]



