
Dear [Parent/Guardian Name], 

This is a gentle reminder regarding your child's tuition account for [Child's Name]. 

According to our records, there is an outstanding balance of $[Amount] which was due on [Due 

Date]. We understand that life can get busy, and this may have simply slipped your mind. 

Account Summary: 

• Current Balance: $[Amount] 

• Original Due Date: [Date] 

Please submit your payment at your earliest convenience. If you have already made this 

payment, please disregard this notice. 

If you are experiencing any difficulties or have questions regarding your statement, please 

contact us at [Phone Number] or [Email Address] so we can discuss a solution. 

Thank you for choosing [Childcare Center Name] for your child's care. 

Sincerely, 

[Your Name] 

[Your Title] 

[Childcare Center Name] 


