
Date: [Insert Date] 

To: [Recipient Name/Organization] 

[Recipient Address] 

[City, State, Zip Code] 

RE: Formal Request for Production of Complete Financial Records 

Dear [Recipient Name], 

This letter serves as a formal request for the production of complete financial records pertaining 

to [Name of Individual or Entity] for the period beginning [Start Date] and ending [End Date]. 

Please provide copies of the following documents: 

• Federal and State Tax Returns (including all schedules and W-2/1099 forms). 

• Monthly statements for all checking, savings, and investment accounts. 

• Detailed general ledgers and profit and loss statements. 

• Records of all assets, including real estate deeds and vehicle titles. 

• Statements for all credit cards, loans, and outstanding liabilities. 

• Evidence of all sources of income, including bonuses, commissions, and dividends. 

Please deliver these records in [Physical/Digital] format to the address listed below no later than 

[Due Date]. 

If any of the requested documents are not in your possession, please provide the name and 

contact information of the person or entity currently holding them. 

Thank you for your prompt cooperation in this matter. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Phone Number] 

[Your Email Address] 


