To: All Department Heads and Relevant Stakeholders

From: [Name/Title of Compliance Officer or Department]

Date: [Insert Date]

Subject: Official Memorandum Regarding Anti-Money Laundering (AML) Policy Updates
Dear Colleagues,

Attached to this letter is the official memorandum detailing the recent updates to our company's
Anti-Money Laundering (AML) Policy. These changes are effective as of [Insert Effective Date].

The primary objectives of these updates are to ensure our continued compliance with evolving
regulatory requirements and to strengthen our internal controls against financial crime. Key
revisions include:

e Updated Customer Due Diligence (CDD) and Know Your Customer (KYC) procedures.
e Refined protocols for identifying and reporting suspicious transactions.
o Enhanced monitoring for high-risk jurisdictions and entities.

It is mandatory for all personnel to review the attached document thoroughly. Please ensure that
all staff members within your respective departments are briefed on these changes to maintain

operational integrity.

Should you have any questions regarding the updated policy or require further clarification on
specific procedures, please contact the Compliance Department at [Insert Contact Information].

Thank you for your cooperation and commitment to maintaining our regulatory standards.
Sincerely,

[Signature]

[Full Name]

[Title]
[Company Name]



