
Date: [Insert Date] 

To: All Employees 

From: [Compliance Department / Name of Supervisor] 

Subject: MANDATORY TRAINING: Enhanced Anti-Money Laundering (AML) Compliance 

Protocols 

Dear Team, 

To ensure our organization remains compliant with the latest regulatory requirements and to 

strengthen our internal controls, all staff members are required to complete a mandatory training 

session on the new Enhanced Anti-Money Laundering (AML) Compliance Protocols. 

This training will cover updated risk assessment procedures, new "Know Your Customer" 

(KYC) standards, and revised reporting requirements for suspicious activities. 

Training Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location/Platform: [Insert Room Name or Virtual Link] 

• Duration: [Insert Duration, e.g., 2 hours] 

Completion Deadline: [Insert Deadline Date] 

Attendance is compulsory. Failure to complete this training within the specified timeframe may 

result in disciplinary action and a temporary restriction of system access. 

Please confirm your attendance by replying to this email or registering via the following link: 

[Insert Link]. 

If you have any questions regarding this training, please contact the Compliance Department at 

[Insert Contact Information]. 

Thank you for your immediate attention to this critical compliance matter. 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 


