
[Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code]  

Subject: Important Notification Regarding Vault Security 

Dear [Recipient Name], 

We are writing to formally notify you of [an update/a change/a scheduled maintenance/a security 

incident] regarding the vault facilities located at [Location/Branch Name]. 

At [Company Name], the safety and integrity of your stored assets are our highest priorities. 

Please be advised of the following information: 

• Nature of Notification: [e.g., Security System Upgrade / Access Protocol Change] 

• Effective Date: [Date] 

• Action Required: [e.g., None / Update Access Codes / Re-register Biometrics] 

[Insert detailed description of the security measure or event here. Explain how it affects the user's 

access or the protection of their belongings.] 

If you have any questions or require assistance regarding this notification, please contact our 

security department at [Phone Number] or visit us during regular business hours. 

Thank you for your continued trust in our security services. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name]  


