
Date: [Insert Date] 

To: [Insert Name of Department Head/Operations Manager] 

From: [Insert Executive Name and Title] 

Subject: Formal Approval of ATM Routing Schedules 

Dear [Insert Name], 

I have reviewed the proposed Automated Teller Machine (ATM) Routing Schedules submitted 

on [Insert Date] for the upcoming period of [Insert Start Date] to [Insert End Date]. 

Upon evaluation of the technical specifications, security protocols, and operational efficiency 

metrics provided, I hereby grant formal executive approval for the implementation of these 

routing paths. This approval includes the designated network switches, transaction processing 

priorities, and secondary failover routes as outlined in the documentation. 

Please ensure that the IT and Operations teams proceed with the configuration updates in 

accordance with our standard maintenance window procedures. Any significant deviations or 

technical issues encountered during the deployment must be reported to my office immediately. 

Sincerely, 

[Signature] 

[Insert Executive Name] 

[Insert Executive Title] 

[Insert Organization Name] 


