
To: All Staff Members 

From: [Your Name/Compliance Department] 

Date: [Insert Date] 

Subject: MANDATORY TRAINING: New Banking Compliance Standards 

Dear Team, 

To ensure our institution remains in full alignment with the latest regulatory requirements, we 

are announcing mandatory training on the new Banking Compliance Standards. This training is 

essential for maintaining our operational integrity and protecting our clients. 

Training Details: 

• Session Title: [Insert Training Title] 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location/Platform: [Insert Location or Online Link] 

Key Objectives: 

• Overview of updated Anti-Money Laundering (AML) protocols. 

• Understanding new Know Your Customer (KYC) documentation requirements. 

• Review of updated reporting procedures for suspicious activities. 

• Impact of recent legislative changes on daily banking operations. 

Attendance is compulsory for all employees. Please confirm your attendance by replying to this 

email or registering via the internal portal by [Insert Deadline Date]. Failure to complete this 

training may result in temporary restricted access to internal banking systems. 

If you have any questions regarding this session, please contact the Compliance Office at [Insert 

Phone Number/Email]. 

Thank you for your immediate attention to this matter. 

Best regards, 

[Your Signature] 

[Your Job Title] 

[Company Name] 


