
Date: [Insert Date] 

To: All Employees 

From: [Insert Name/Department] 

Subject: Notice of Mandatory Consumer Financial Protection Bureau (CFPB) Compliance 

Training 

Dear Team, 

This letter serves as an official announcement regarding mandatory training on the regulations 

and standards set forth by the Consumer Financial Protection Bureau (CFPB). To ensure our 

organization remains in full compliance with federal financial laws and continues to protect our 

consumers, all staff members are required to complete this session. 

Training Details: 

• Course Name: [Insert Course Title] 

• Format: [Online/In-Person] 

• Completion Deadline: [Insert Date] 

• Access Link/Location: [Insert Link or Room Number] 

Objectives: 

The training will cover essential topics, including fair lending practices, privacy protections, and 

dispute resolution procedures. Understanding these guidelines is critical to your role and the 

integrity of our operations. 

Compliance Requirement: 

Completion of this training is mandatory. Failure to finish the course by the specified deadline 

may result in [Insert Consequence, e.g., restricted system access or disciplinary action]. Once 

finished, please [Insert Instruction, e.g., save your certificate/notify your supervisor]. 

If you encounter technical issues or have questions regarding the content, please contact [Insert 

Contact Name/Department] at [Insert Email/Phone]. 

Thank you for your cooperation and commitment to regulatory excellence. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


