[Organization Name]
[Department Name]
[Address Line 1]
[Address Line 2]
[City, State, Zip Code]

[Date]

[Recipient Name]
[Title]

[Institution Name]
[Address Line 1]
[City, State, Zip Code]

Subject: Official Notification Regarding Memorandum on Liquidity Ratio Reporting
Requirements

Dear [Recipient Name],

This letter serves as official notification regarding the updated reporting requirements for
Liquidity Ratios, as outlined in the memorandum issued on [Date of Memorandum].

Pursuant to the regulatory guidelines specified in [Reference Regulation/Policy Number], all
covered institutions are required to adhere to the revised documentation and submission
schedules. The primary objective of these updates is to ensure greater transparency and stability
within the financial framework.

Key requirements detailed in the memorandum include:

o Updated calculation methodologies for the Liquidity Coverage Ratio (LCR).

e New submission deadlines for monthly and quarterly reports.

o Enhanced disclosure requirements for high-quality liquid assets (HQLA).

o Standardized formatting for digital data transmission.
Please ensure that your compliance department reviews the attached memorandum in its entirety.
Failure to comply with these reporting standards by the effective date of [Effective Date] may

result in regulatory action or penalties.

Should you require further clarification regarding the technical specifications or the reporting
template, please contact the Regulatory Oversight Office at [Phone Number] or [Email Address].

Sincerely,

[Signature]



[Name of Official]
[Title]
[Organization Name]



