
Date: [Insert Date] 

Subject: Notice of Immediate Account Freeze 

Account Holder Name: [Insert Name] 

Account Number: [Insert Account Number] 

To [Insert Name of Recipient/Department], 

This letter serves as a formal declaration that the above-mentioned account has been placed 

under an immediate freeze, effective as of [Insert Time] on [Insert Date]. 

Reason for Action: 

[Insert reason, e.g., Suspected unauthorized activity / Security breach / Regulatory compliance / 

Judicial order] 

Restrictions Applied: 

• All outgoing transfers and withdrawals are suspended. 

• Debit card and check processing are disabled. 

• Access to online banking portals is restricted. 

This freeze will remain in effect until a thorough investigation is completed or until the 

following conditions are met: [Insert requirements for unfreezing]. 

To discuss this action or to provide necessary documentation, please contact the [Insert 

Department Name] at [Insert Phone Number] or [Insert Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


