
[Company Header/Logo] 

[Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code]  

Subject: Advice of Acceptance of Know Your Customer (KYC) Compliance Documents 

Dear [Client Name], 

We are writing to formally notify you that we have completed the review of the Know Your 

Customer (KYC) documentation submitted by you on [Submission Date]. 

We are pleased to inform you that your documents have been verified and meet our current 

compliance and regulatory requirements. Your account profile has been updated accordingly, 

and your status is now marked as "Compliant." 

No further action is required from your side at this time. Please note that we may request updated 

documentation in the future to ensure your information remains current or in the event of 

significant changes to regulatory policies. 

Thank you for your cooperation in helping us maintain a secure and compliant financial 

environment. 

If you have any questions regarding your account status, please contact our compliance 

department at [Phone Number] or [Email Address]. 

Sincerely, 

[Authorized Signature] 

[Name of Officer] 

[Title/Position] 

[Company Name]  


