
Date: [Insert Date] 

To: 

[Recipient Name/Department] 

[Client Company Name] 

[Client Address]  

Subject: Letter of Guarantee for Continuous Supply 

Dear [Contact Person Name], 

This letter serves as a formal guarantee from [Your Company Name] regarding the continuous 

and uninterrupted supply of [Product Names/Category] to [Client Company Name] as per the 

agreement dated [Contract Date]. 

We hereby commit to the following terms to ensure operational stability for your organization: 

• Consistency: We guarantee that all supplied goods will meet the agreed-upon technical 

specifications and quality standards consistently. 

• Inventory Management: We will maintain sufficient safety stock levels to prevent any 

shortages or delays in delivery. 

• Lead Times: We commit to fulfilling all purchase orders within the established lead time 

of [Number] business days. 

• Notice Period: In the event of any potential market disruptions or production changes, 

we provide a minimum of [Number] months' prior written notice. 

• Prioritization: [Client Company Name] will be treated as a priority customer in the 

event of global raw material shortages. 

This guarantee shall remain in effect for the duration of our business relationship or until the 

expiration of the current service level agreement. 

We value our partnership and remain dedicated to supporting your supply chain requirements. 

Sincerely, 

[Signature] 

[Name of Authorized Representative] 

[Job Title] 

[Your Company Name]  


