
[Company Letterhead] 

Date: [Date] 

To: [Recipient Name/Embassy/Financial Institution] 

Address: [Recipient Address] 

Subject: Employment Guarantee Letter for [Employee Full Name] 

Dear Sir/Madam, 

This letter is to formally certify that [Employee Full Name] is a full-time permanent employee 

of [Bank/Company Name]. He/She currently holds the position of Transnational Banking 

Auditor and has been with our organization since [Start Date]. 

In his/her capacity as a Transnational Banking Auditor, [Employee Name] is responsible for 

overseeing cross-border financial compliance, auditing international accounts, and ensuring 

regulatory adherence across multiple jurisdictions. His/Her current annual gross salary is 

[Amount] [Currency], plus applicable bonuses and benefits. 

We confirm that [Employee Name] is an essential member of our global audit team. His/Her 

employment is secure, and we guarantee his/her continued status within our company during 

his/her [assignment/travel/loan period]. We further confirm that he/she possesses the necessary 

professional qualifications and background clearances required for high-level international 

banking operations. 

If you require any further information or verification, please do not hesitate to contact our 

Human Resources department at [Phone Number] or [Email Address]. 

Sincerely, 

[Signature] 

[Name of Authorized Signatory] 

[Job Title] 

[Company Name] 

[Company Stamp]  


