
[Company Letterhead] 

[Date] 

To: [Embassy/Consulate Name] 

[Visa Section Address] 

[City, Country]  

Subject: Visa Guarantee Letter for [Employee Name] 

Dear Visa Officer, 

This letter is to confirm that [Employee Name], holding passport number [Passport Number], is a 

permanent full-time employee of [Company Name], occupying the position of Cross-Border 

Financial Risk Modeler. [Employee Name] has been with our firm since [Start Date] and 

receives an annual salary of [Amount]. 

The purpose of [Employee Name]'s visit to [Destination Country] is to [State Purpose, e.g., 

attend technical workshops/consult on international risk frameworks] from [Start Date] to [End 

Date]. In their capacity as a Cross-Border Financial Risk Modeler, their presence is essential for 

analyzing international market exposures and ensuring regulatory compliance across 

jurisdictions. 

[Company Name] guarantees that we will cover all expenses related to this trip, including airfare, 

accommodation, insurance, and all other incidental costs. We further guarantee that [Employee 

Name] will adhere to all local laws and visa regulations, and will return to their duties at our 

office in [Home Country] upon the completion of this assignment. 

We kindly request that you grant the necessary visa for this travel. Please feel free to contact us 

at [Phone Number] or [Email Address] should you require any further information. 

Sincerely, 

[Signature] 

[Name of Authorized Signatory] 

[Job Title] 

[Company Seal/Stamp]  


