[Your Name]

[Your Address]

[Your City, State, Zip Code]
[Your Phone Number]
[Your Email Address]

[Date]

[Recipient Name or Department]
[Financial Institution Name]
[Institution Address]

[City, State, Zip Code]

RE: Formal Request for Detailed Transaction History Validation
Account Number: [Your Account Number]

Dear [Recipient Name or Customer Service Department],

I am writing to formally request a detailed validation and itemized history of transactions for the
above-referenced account. I require this information for the period beginning [Start Date] and
ending [End Date].

Please provide a comprehensive report that includes the following details for each transaction:

o Exact date and time of the transaction

e Transaction description and merchant name

o Transaction type (Debit, Credit, ACH, Wire Transfer, etc.)

e Transaction reference or confirmation numbers

e Current status of the transaction (Cleared, Pending, or Disputed)
e Running balance after each entry

Specifically, I am seeking validation for the following entries which appear inconsistent with my
records:

[List specific dates or amounts if applicable, or state "All transactions within the specified
period"]

If there are any fees associated with generating this detailed report, please notify me before
processing this request. Otherwise, I expect to receive these documents within [Number, e.g., 10]
business days.

Thank you for your prompt attention to this matter.

Sincerely,

[Your Signature]



[Your Printed Name]



