[Date]

To,

The Branch Manager,
[Bank Name],
[Branch Address]

Subject: Request to Change Daily Transaction Limit for Debit Card
Dear Sir/Madam,

I am writing to request a change in the daily transaction limit for my debit card associated with
the following account:

e Account Holder Name: [Your Full Name]
e Account Number: [Your Account Number]
e Debit Card Number: [Last 4 digits of your card]

I would like to request the following limit adjustments:
e Current Daily Limit: [Amount]
e Requested New Daily Limit: [Amount]
o Effective Date: [Immediate / Specific Date]

The reason for this request is [mention reason, e.g., personal requirement / upcoming large
purchase / travel].

Please let me know if there are any additional forms or verification steps required to process this
request. Thank you for your assistance.

Sincerely,
[Your Signature]

[Your Printed Name]
[Phone Number]



