[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Phone Number]
[Date]

[Recipient Name or Department]

[Organization Name]

[Organization Address]

[City, State, Zip Code]

Subject: Request for PIN Generation for [Account/Card Number]

Dear [Recipient Name],

I am writing to formally request the generation of a new Personal Identification Number (PIN)
for my [Account Type, e.g., Savings Account / Credit Card / Employee Portal].

My account details are as follows:

e Account/Card Number: [Enter Number]

e Associated Username/ID: [Enter ID]

e Reason for Request: [New Account / Forgotten PIN / Security Reset]
Please let me know the necessary steps to complete this process or if the PIN will be sent to my
registered mailing address. I have attached a copy of my identification for verification purposes
if required.
Thank you for your prompt assistance with this matter.

Sincerely,

[Your Signature]
[Your Printed Name]



