[Your Company Name]
[Your Address]

[City, State, Zip Code]
[Phone Number]

[Date]

[Customer Name]

[Customer Address]

[City, State, Zip Code]

RE: FINAL DEMAND FOR PAYMENT - ACCOUNT #[Account Number]|

Dear [Customer Name],

This letter serves as formal notice that your account is currently overdrawn in the amount of
$[Amount]. Despite previous notifications, this balance remains unpaid.

This is your FINAL NOTICE. We require immediate payment to bring your account into good
standing. Please submit the full amount of ${ Amount] by [Deadline Date].

Failure to settle this debt by the specified date will result in the following actions:

e The permanent closure of your account.

e The transfer of your file to an external debt collection agency.

e Reporting of this delinquency to national credit bureaus and ChexSystems, which may

impact your ability to open future bank accounts or obtain credit.

Payment can be made via [Payment Methods: Online Portal, In-Branch, or Phone].
If you have already sent your payment, please disregard this notice. If you are unable to pay the
full amount immediately, please contact our Collections Department at [Phone Number] before
[Deadline Date] to discuss potential payment arrangements.

Sincerely,

[Your Name/Department]
[Your Company Name]



