
Date: [Insert Date] 

To: [Recipient Name/Security Team] 

Organization: [Company Name] 

Subject: Urgent: Notification of IT and Cybersecurity Vulnerability 

Dear [Name/Security Team], 

I am writing to formally notify you of a cybersecurity vulnerability identified within your IT 

infrastructure. This notification is intended to allow your team to remediate the risk before it can 

be exploited by unauthorized parties. 

Vulnerability Details: 

• Asset Affected: [Insert URL, IP address, or System Name] 

• Vulnerability Type: [e.g., SQL Injection, Outdated Software, Open Port, etc.] 

• Severity Level: [Critical / High / Medium / Low] 

• Discovery Date: [Insert Date] 

Description: 

[Provide a brief description of how the vulnerability was identified and the potential impact on 

data confidentiality, integrity, or system availability.] 

Recommended Action: 

[Insert suggested patch, configuration change, or mitigation step.] 

I request that you acknowledge receipt of this letter and provide a timeline for the resolution of 

this issue. Please let me know if you require further technical details or logs to assist in your 

investigation. 

Sincerely, 

[Your Name] 

[Your Title/Role] 

[Your Contact Information] 


