
[Date] 

[Recipient Name] 

[Recipient Job Title] 

[Recipient Organization Name] 

[Recipient Address]  

Subject: Transmittal of Memorandum of Understanding for Financial Technology 

Integration 

Dear [Recipient Name], 

Please find attached the Memorandum of Understanding (MOU) regarding the integration of 

[Fintech Product/Service Name] with [Institution Name]'s existing financial infrastructure. 

The purpose of this agreement is to formalize the collaborative framework between our 

organizations. This integration aims to enhance digital payment processing, streamline data 

synchronization, and improve the overall user experience for our shared stakeholders. 

The enclosed document outlines the following: 

• Technical scope and integration milestones. 

• Data security and regulatory compliance standards. 

• Resource allocation and technical support responsibilities. 

• Confidentiality and intellectual property protocols. 

Please review the document and, if in agreement, sign and return one copy to my attention by 

[Due Date]. Once both parties have signed, we will schedule a kickoff meeting to begin the 

technical implementation phase. 

Should you have any questions or require further clarification regarding the terms, please contact 

me directly at [Phone Number] or [Email Address]. 

We look forward to a successful partnership. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Job Title] 

[Your Organization Name]  

Enclosure: Memorandum of Understanding (MOU) 


