
[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization Name] 

[Recipient Address] 

[City, State, Zip Code]  

RE: Transmittal of Memorandum of Understanding (MOU) for Regulatory Compliance 

Information Sharing 

Dear [Recipient Name], 

Please find enclosed two (2) original copies of the Memorandum of Understanding (MOU) 

between [Your Organization Name] and [Recipient Organization Name] regarding the sharing of 

regulatory compliance information. 

This agreement establishes the framework for the secure and efficient exchange of data, audit 

findings, and regulatory updates to ensure mutual compliance with [Name of Specific 

Regulations/Laws]. The goal of this partnership is to enhance transparency and streamline our 

collective oversight responsibilities. 

We request that you review the document and, if acceptable, have both copies signed by an 

authorized representative. Please retain one original for your records and return the second 

signed original to our office at the address listed below: 

[Your Department/Office Name] 

Attn: [Name/Contact Person] 

[Your Mailing Address]  

Should you have any questions or require further clarification regarding the terms of this 

agreement, please contact [Point of Contact Name] at [Phone Number] or [Email Address]. 

We look forward to our continued collaboration on these important regulatory matters. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title] 

[Your Organization Name]  

Enclosures: Memorandum of Understanding (2 copies) 


