
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Title/Department] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

Subject: Feedback Regarding Disaster Recovery Efforts and Future Resilience Planning 

Dear [Recipient Name], 

I am writing to provide formal feedback regarding the recovery efforts following the recent 

[Name of Disaster, e.g., Flood/Fire] that occurred on [Date]. As a [Resident/Business 

Owner/Stakeholder], I believe it is essential to share observations to help improve community 

resilience and future response strategies. 

Emergency Response Observations: 

Regarding the immediate response, I found the following aspects effective: [List strengths, e.g., 

early warning systems, evacuation clarity]. However, there were challenges regarding [List 

weaknesses, e.g., communication delays, lack of resources]. 

Recovery Process Feedback: 

The recovery phase has been [Describe experience, e.g., efficient/difficult]. Specifically, the 

process of [Mention specific process, e.g., debris removal or insurance assistance] could be 

improved by [Specific suggestion]. 

Resilience and Mitigation Recommendations: 

To increase long-term resilience, I recommend the following infrastructure or policy changes:  

• [Recommendation 1] 

• [Recommendation 2] 

I appreciate the hard work of the recovery teams and look forward to seeing these suggestions 

integrated into the regional disaster management plan. I am available for further discussion or to 

participate in upcoming town hall meetings. 

Sincerely, 

[Your Signature] 



[Your Printed Name] 


