Date: [Insert Date]

TO: [Debtor Name]
ADDRESS: [Debtor Address]
CITY, STATE, ZIP: [Debtor City, State, Zip]

RE: FINAL DEMAND FOR PAYMENT - PROMISSORY NOTE DATED [Insert Date of
Note]

Dear [Debtor Name],

This letter serves as a formal final warning regarding your failure to make payments as required
by the Promissory Note signed on [Insert Date of Note] for the principal amount of $[Insert
Original Amount].

As of the date of this letter, your account is seriously delinquent. Our records indicate that you
have failed to respond to previous notices, and the total outstanding balance is now $[Insert Total
Amount Due], which includes principal, accrued interest of $[Insert Interest], and late fees of
$[Insert Fees].

FINAL NOTICE: You are hereby requested to pay the full amount of $[Insert Total Amount
Due] by no later than [Insert Deadline Date, e.g., 7 days from today].

Failure to remit payment or contact the undersigned to establish a mutually agreeable payment
plan by the deadline stated above will leave us with no choice but to pursue formal legal action.
This may include, but is not limited to:

» Filing a lawsuit to recover the full balance, interest, and legal costs.
e Reporting this delinquency to national credit bureaus.
o Referral of this matter to a professional collection agency.

Please remit payment to the following address:

[Your Name or Company Name]

[Your Mailing Address]

[Your City, State, Zip]

If you have already sent payment, please disregard this notice.
Sincerely,

[Your Signature]

[Your Printed Name]

[Your Phone Number]
[Your Email Address]



