Date: [Insert Date]

To: [Recipient Name/Company Name]
Address: [Recipient Address]
Contact Number: [Recipient Phone Number]

Subject: Warning Letter for Frequent Bounced Cheque Issuance
Dear [Recipient Name],

We are writing to formally notify you regarding the repeated return of cheques issued from your
account. Our records indicate that the following cheques were returned unpaid by the bank due to
"Insufficient Funds":

e Cheque No: [Number] | Date: [Date] | Amount: [Amount]
e Cheque No: [Number] | Date: [Date] | Amount: [Amount]
e Cheque No: [Number] | Date: [Date] | Amount: [Amount]

The frequent occurrence of bounced cheques is a serious matter. It not only disrupts our financial
operations but also carries legal implications and administrative penalties. This letter serves as a
formal warning regarding your payment behavior.

We request that you settle the outstanding balance of [Total Amount] immediately via cash, bank
transfer, or certified demand draft no later than [Deadline Date].

Please be advised that if this pattern continues, we will be forced to take the following actions:
1. Suspension of credit facilities or future services.

2. Requirement of advance payments only.

3. Legal action under applicable financial laws.

Please ensure that sufficient funds are maintained in your account for all future transactions to
avoid further escalation.

Sincerely,
[Your Name/Signature]

[Your Designation]
[Your Company Name]



