
Date: [Date] 

To: [Borrower Name] 

Property Address: [Property Address]  

Subject: Conditional Approval Pending Homeowners Insurance Binder 

Dear [Borrower Name], 

We are pleased to inform you that your mortgage application for the property listed above has 

been conditionally approved. Final approval and the scheduling of your closing are subject to the 

receipt and review of the following outstanding item: 

• Homeowners Insurance Binder: A copy of your homeowners insurance policy (binder) 

or a paid receipt for the first year's premium. 

Please ensure the insurance policy meets the following requirements: 

• The policy must list [Lender Name] as the Mortgagee/Loss Payee. 

• The coverage amount must be at least [Loan Amount or Replacement Cost Value]. 

• The policy effective date must match or precede the date of closing. 

Please have your insurance agent forward the required documentation to our underwriting 

department at [Email/Fax Number] as soon as possible to avoid delays in your closing schedule. 

If you have any questions regarding this requirement, please contact your loan officer at [Phone 

Number]. 

Sincerely, 

[Loan Officer Name] 

[Lender Name] 

[Company Address]  


