
[Company Header/Logo] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Client/Partner Company Name] 

[Address]  

Subject: Notice of Business Continuity and Continued Operations 

Dear [Recipient Name], 

This letter serves to formally notify you of the measures [Company Name] has implemented to 

ensure business continuity and the uninterrupted delivery of our services during [Event 

Name/Current Circumstances]. 

Our priority is to maintain the stability of our operations while ensuring the safety of our 

employees and the security of our clients' interests. To this end, we have activated our Business 

Continuity Plan (BCP), which includes the following protocols: 

• Service Availability: All primary systems, platforms, and support channels remain fully 

operational. 

• Remote Infrastructure: Our team is equipped with secure, remote access to all 

necessary tools and data to perform their duties without disruption. 

• Supply Chain Management: We are in constant communication with our critical 

vendors to ensure there are no delays in our secondary dependencies. 

• Security Protocols: All standard security and compliance measures remain in place and 

are being strictly monitored. 

We do not anticipate any delays in our current projects or deliverables. Should there be any 

change in our operational status, we will notify you immediately through your designated point 

of contact. 

If you have any questions regarding our continuity strategy, please reach out to [Contact 

Name/Department] at [Phone Number] or [Email Address]. 

Thank you for your continued partnership and trust. 

Sincerely, 

 

[Signature] 

[Sender Name] 

[Sender Title] 

[Company Name]  


