
[Date] 

[Applicant Name] 

[Applicant Address] 

[City, State, Zip Code] 

RE: FINAL NOTICE - Missing Documents for Loan Application #[Application Number] 

Dear [Applicant Name], 

We are writing to inform you that we have not yet received the required documentation 

necessary to process your loan application. This is our final notice regarding these outstanding 

items. 

To move forward with your request, please provide the following documents immediately: 

• [Document Item 1] 

• [Document Item 2] 

• [Document Item 3] 

Please submit these items by [Deadline Date]. If we do not receive the documents by this date, 

your application will be marked as "Withdrawn" due to incompleteness. Once an application is 

withdrawn, you will be required to submit a new application should you wish to seek financing 

in the future. 

You may submit your documents via [Submission Method, e.g., online portal, email, or fax]. 

If you have already sent these documents, please disregard this notice. If you have any questions, 

please contact your loan officer at [Phone Number] or [Email Address]. 

Sincerely, 

[Sender Name] 

[Title] 

[Company Name] 


