[Date]

[Applicant Name]
[Applicant Address]
[City, State, Zip Code]

Subject: Welcome to the Home Loan Application Process
Dear [Applicant Name],

Thank you for choosing [Company Name] for your home financing needs. We have successfully
received your initial inquiry, and we are excited to help you navigate the journey toward
homeownership.

Your application is currently being assigned to a dedicated Mortgage Specialist. They will serve
as your primary point of contact throughout the following stages:

e Initial Document Review

e Credit and Financial Analysis
e Property Appraisal

e Underwriting Approval

e Closing and Funding

To ensure a smooth process, please have the following documents ready for our next step:

e Recent pay stubs (last 30 days)

o W-2 forms from the past two years

e Bank statements (last 2 months)

e A copy of your government-issued 1D

We will contact you within [Number] business days to discuss your application in detail. If you
have any immediate questions, please feel free to contact our loan department at [Phone
Number] or [Email Address].

We look forward to working with you.

Sincerely,

[Your Name]

[Your Title]
[Company Name]



