
Date: [Current Date] 

Borrower Name: [Full Name] 

Property Address: [Street Address, City, State, Zip Code]  

Subject: [Subject Line regarding Mortgage/Loan] 

Dear [Recipient Name], 

I am writing in reference to the property located at [Property Address], currently under the 

name of [Borrower Name]. 

[Insert body of letter here: State the purpose of the communication, such as an inquiry, payment 

notification, or request for documentation.] 

Should you require any further information regarding this property or the borrower, please 

contact me at [Phone Number] or [Email Address]. 

Sincerely, 

[Your Signature] 

[Your Printed Name]  


