
[Date] 

[Candidate Name] 

[Candidate Address] 

[City, State, Zip Code]  

Subject: Acknowledgement of Professional Profile Registration 

Dear [Candidate Name], 

Thank you for registering your professional profile with [Company Name]. This letter confirms 

that we have successfully received your information and added your profile to our talent 

database. 

Our recruitment team will review your qualifications, skills, and experience. Should your profile 

align with any of our current or upcoming career opportunities, a member of our team will 

contact you directly to discuss the next steps in the selection process. 

You may log in to our portal at any time using your credentials to update your contact 

information, upload a revised resume, or track the status of specific applications. 

We appreciate your interest in joining [Company Name] and wish you the best in your 

professional endeavors. 

Sincerely, 

[Sender Name] 

[Title] 

[Company Name]  


