[Your Name]
[Your Contact Information]
[Date]

[Recipient Name or Department Name]

[Organization Name]

[Organization Address]

Subject: Renewal of Professional Talent Registration - [ Your Registration Number]

Dear [Recipient Name],

I am writing to formally request the renewal of my professional talent registration with
[Organization Name]. My current registration is set to expire on [Expiry Date].

Please find the following documents attached for your review:

o Completed renewal application form

e Updated professional resume/CV

e Proof of continuing education/certification (if applicable)
e Payment confirmation for renewal fees

I confirm that my contact information remains unchanged. Since my last registration, I have
[mention one brief professional achievement or stay "continued to maintain high standards in my

field"].

Please let me know if any further information is required to process this renewal. I look forward
to your confirmation.

Sincerely,

[Your Signature]
[Your Printed Name]



