Date: [Insert Date]

To: [Hiring Manager Name/HR Contact]
Company: [Company Name]
Address: [Company Address]

Subject: Official Candidate Submittal - Senior Technical Specialist - [Candidate Name]
Dear [Recipient Name],

Please accept this formal submittal for [Candidate Name] for the position of Senior Technical
Specialist at [Company Name].

After a thorough screening process, we have identified [Candidate Name] as a highly qualified
professional with over [Number] years of experience in [Key Technical Domain]. Their
background aligns with your requirements for advanced technical leadership and complex
systems architecture.

Key Qualifications Include:

e Expertise in [Technical Skill 1] and [Technical Skill 2].

e Proven track record of delivering [Project Type/Result].

o Strong proficiency in [Software/Tool/Methodology].

o Extensive experience in troubleshooting and high-level technical consultation.

I have attached the candidate's resume and supporting documentation for your review. We are
confident that [Candidate Name] possesses the specialized expertise necessary to contribute
immediately to your technical operations.

We look forward to scheduling an interview at your earliest convenience.
Sincerely,

[Your Name]

[Your Title]

[Your Agency/Organization Name]
[Phone Number]

[Email Address]



