
[Date] 

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address]  

RE: Candidate Submittal for Senior Technical Specialist - [Candidate Name] 

Dear [Hiring Manager Name], 

I am pleased to submit [Candidate Name] for the position of Senior Technical Specialist at 

[Company Name]. 

With over [Number] years of experience in [Specific Technical Field], [Candidate Name] is a 

subject matter expert in [Core Technology/Tool 1] and [Core Technology/Tool 2]. They have a 

proven track record of leading complex technical migrations and providing high-level 

architectural oversight for enterprise-level projects. 

Candidate Highlights: 

• Expertise: Extensive background in [Language/System/Platform]. 

• Leadership: Experience mentoring junior engineers and leading cross-functional 

technical teams. 

• Impact: Successfully [Mention a major achievement, e.g., reduced system latency by 

30% or implemented a global security protocol]. 

• Education/Certifications: Holds a [Degree] in [Field] and [Specific Certification, e.g., 

AWS Certified Solutions Architect]. 

Candidate Details: 

• Current Location: [City, State] 

• Availability/Notice Period: [Number of weeks] 

• Salary Expectation: [Amount] 

• Work Authorization: [Status] 

Attached is the updated resume for [Candidate Name]. I am confident their technical depth and 

strategic problem-solving skills make them an ideal fit for your team. Please let me know your 

availability for an initial interview. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Agency/Company Name] 



[Your Phone Number] 

[Your Email Address]  


