
[Your Name/Agency Name] 

[Your Address] 

[City, State, Zip Code] 

[Date] 

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

RE: Candidate Submittal - [Candidate Name] for Lead Multimedia Producer 

Dear [Hiring Manager Name], 

I am pleased to submit [Candidate Name] for the Lead Multimedia Producer position at 

[Company Name]. 

[Candidate Name] is a highly skilled creative professional with [Number] years of experience in 

video production, motion graphics, and digital storytelling. In their previous role at 

[Current/Previous Company], they successfully led a creative team to deliver high-impact 

multimedia campaigns that resulted in [mention a specific achievement, e.g., a 20% increase in 

engagement]. 

Key Qualifications Include: 

• Expertise in Adobe Creative Suite (Premiere Pro, After Effects, Photoshop). 

• Proven track record of managing end-to-end production workflows from concept to final 

delivery. 

• Strong leadership skills with experience mentoring junior editors and designers. 

• Extensive experience in [mention specific niche, e.g., corporate branding, social media 

content, or broadcast]. 

Attached you will find their resume and a link to their digital portfolio. I am confident that 

[Candidate Name]'s technical proficiency and creative vision make them an excellent fit for your 

team. 

Please let me know your availability for a preliminary interview. I look forward to your 

feedback. 

Best regards, 

[Your Signature] 

[Your Printed Name] 

[Your Phone Number] 

[Your Email Address] 


