
Dear [Hiring Manager Name], 

I am pleased to present [Candidate Name] for the position of [Job Title]. With a diverse 

professional background spanning [Department A], [Department B], and [Department C], 

[Candidate Name] offers a unique cross-functional perspective that aligns perfectly with the 

multi-disciplinary needs of [Company Name]. 

Key highlights of their cross-functional expertise include: 

• [Skill/Experience 1]: Proven ability to bridge the gap between [Function X] and 

[Function Y] to improve workflow efficiency. 

• [Skill/Experience 2]: Successfully led integrated projects involving [List Departments] 

resulting in [Specific Achievement]. 

• [Skill/Experience 3]: Exceptional communication skills, capable of translating complex 

concepts between technical and non-technical stakeholders. 

[Candidate Name] possesses the rare ability to see the "big picture" while understanding the 

operational intricacies of various departments. This versatility makes them an ideal candidate for 

driving collaboration and innovation within your organization. 

I have attached their resume for your review and look forward to discussing how their diverse 

skill set can benefit your team. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


