
[Your Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile] 

[Date] 

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager Name], 

I am writing to express my strong interest in the [Job Title] position at [Company Name]. As a 

professional transitioning from [Previous Industry/Field] to [New Industry/Field], I bring a 

unique blend of established professional soft skills and recent, intensive technical training. 

To facilitate this career pivot, I have recently completed a rapid upskilling program in [Name of 

Certification, Bootcamp, or Course]. During this intensive period, I gained hands-on experience 

in: 

• [Key Skill or Tool 1] 

• [Key Skill or Tool 2] 

• [Key Skill or Tool 3] 

While my technical skills are newly acquired, they are built upon a foundation of [Number] years 

of experience in [Previous Field], where I developed strengths in [Transferable Skill 1, e.g., 

Project Management] and [Transferable Skill 2, e.g., Client Relations]. I am confident that my 

ability to learn complex systems quickly, combined with my professional maturity, makes me a 

highly adaptable and productive candidate. 

I am eager to apply my updated skill set to help [Company Name] achieve its goals regarding 

[Specific Company Goal or Project]. Thank you for your time and for considering my 

application. 

Sincerely, 

[Your Name] 


