
[Date] 

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Address] 

[City, State, Zip]  

Re: Executive Candidate Presentation - [Functional Area/Job Title] 

Dear [Manager Name], 

I am currently representing a high-caliber executive who has expressed interest in your 

organization. To maintain current employment confidentiality, I am presenting this "blind 

profile" for your initial review. 

Candidate Overview: 

• Current Role: [e.g., VP of Operations for a Fortune 500 company] 

• Experience: Over [Number] years of leadership in [Industry]. 

• Key Achievement: Successfully [brief description of a major quantifiable win, e.g., 

increased revenue by 40% over 2 years]. 

• Core Competencies: [Skill 1], [Skill 2], and [Skill 3]. 

• Education: [Degree] from [University Name]. 

This individual possesses a unique blend of [Specific Attribute] and [Specific Attribute] that 

aligns closely with [Company Name]'s reputation for [Company Value/Market Position]. 

If you have an interest in viewing a full resume or scheduling a confidential introductory call, 

please let me know. I would be happy to facilitate an introduction once mutual interest is 

established. 

Thank you for your time and discretion. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Firm/Agency Name] 

[Your Phone Number] 

[Your Email Address]  


